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I. Description of this function  

 

You have the possibility to ad d as many human and material resources as needed. The 

different types of resources:  

¶ Human resources (employees name, employee function, teachers...)  

¶ Material resources (cars, rooms, equipments...)  

¶ Resources "To plan" (For tasks not assigned to resources y et)  

 

Then, we are going to explain how to:  

¶ Group those resources by department  

¶ Group those resources by team  

¶ Enter hours and job contract for each employee  

 

II. How to add resources?  

 

From PlanningPME, go to the menu "Data" -> "Resource"  
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-  The win dow "Resource" with several tabs appears.  

This is the personal status of this resource. You can add all the following information of your 

resource:  

 

Resources window appears.  

 

Click on the button «  Add  ».  
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Choose if this resource is human, material or "To plan"  

Give a name to your resource  

Choose a color fo r your resource.  

Assign the resource to a department  

Add all the other information if needed  

 

Note that you have the possibility to hide a resource when your resource is not part of the 

company anymore ticking on ñDo not show this resourceò. 

 

Click on "OK"  
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You can reco gnize if the resource created is human, material or "to plan" with the icon 

associated  . 

 
Human resource  

 
Material resource  

 
"To plan" resource  

 

-  Your resources appear on your schedule on the right side.  

 

 

 

So, you can create as many human and mate rial resources as you want in a very simple way.  

 

-  Different types of resources: Here is an overview of the cards associated to the different 

resources.  
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Resource type  Associated card  

Human resources  

 

Material resources  

 

 

Resource type  Associated ca rd  



TARGET SKILLS  

  
 

 
 Card n°1   - 7 - 

 

Resources "To plan":  

 

 

 

 

 

III. Zoom on resources of the type ñTo planò 

 

III.1. What is it used for?  

 

Each task assigned to a resource "To plan" will appear on the schedule whatever the 

visualization mode  (daily, weekly...)  and the date.  

 

You can rai se the height of this resource on the screen separately from the human and 

material resources lines height  

 

 

 

When you know who is going to complete the job, you will be able to move it via a "Drag and 

Drop".  

 

NB  : You can have as many tasks as you want on resources of the type «  To Plan  »  

 

 

III. 2 . The resource of the type ñTo planò can be fixed 

 

The resource ñTo planò is like a reminder and show all tasks waiting to be allocated. 
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Now, you have the possibility to fix this type of resource:  

 

 

What d oes it mean?  

It means that the tasks on the planning appear only on the correct dates  and you can have 

several tasks at the same time:  

 

 

Watch our video:  

 http://www.plannin gpme.com/video -ppme -resource -to -plan - fixed.htm  

 

 

IV. How to order resources  ? 

 

To change the resources order, go to the menu Data -> Resource  

 

http://www.planningpme.com/video-ppme-resource-to-plan-fixed.htm
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IV.1. Buttons Move up/Move down  

Select one resource and order your resource on the screen with the ñMove upò and ñMove 

downò buttons 

 

IV.2. Ascending order/ Descending order  

Sort out your resources alphabetically or not. Careful, once the change confirmed, you will not 

be allowed to go back to the initial order.  

 

IV.3. Drag and Drop  

You can also select directly your resource and drag and drop it with your mouse  :  
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V. Group resources by department  

 

You have the possibility to create departments, as an example: Sales department, Account 

department, Technical team...  

From your entire schedule, you can extract t he schedule of one department for a better 

visibility.  

 

V.1. Create departments  

 

From PlanningPME, go to the menu "Data" -> "Department"  
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The following window appears. Follow the procedure to create your departments.  

Click on ñAddò and give a name to your department. Then select the resources for this 

department and save.  

  

  

 

 

You can add as many departments as you want following the same procedure.  
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Moreover, to save time, with a right click, you can select or unselect all resources selecting 

ñAllò or ñNoneò. 

 

Then, close this window and go back to the screen display.  

 

 

Other possibility  to assign resources to one  or more departments:  

 

Double click on one of your resources on the left column of the planning board.  

 ñResourceò window appears. 

  
 

Click on «  affect  »  
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Proceed the same way for all your resources. You can affect your resources to several 

departments.  

 

V.2 . Display a d epartment on the screen  

 

Have the "Filter" menu displayed and select the department you want to extract from the 

entire schedule:  

 

 

 

Tip! you can rename the label "Department" from the menu "Tools" -> "Language"  

 

 

VI . Slots by resources  

 

But you can also  create specific weekly slots for each employee.  

Visually, on the schedule, greyed days will correspond to non worked days.  

 

From PlanningPME, double click on a human resource box of the left column:  

Select the departments of the resource  



TARGET SKILLS  

  
 

 
 Card n°1   - 14 - 

 

 

 

 

 

 

  

The following window appears :  

Click on the tab 

« Slots » 

Click on a human or material 

resource 
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You can create as many profiles as n eeded.  

Here is the procedure:  

- Click on the button «  Add  » 

- The following message appears. Press on ñOKò. 

 

 

- Enter a name for your new profile and fill in the slots information for yo ur employees.  

- If your employees attendances are the same one week to another, tick on «  Define 

work capacity in function of slots  ». In the example below, we created the profile of an 

employee who does not work on Wednesdays and the weekend and from 9 am t o 5 pm 

the other days with a break from 12h30 to 13h30.  
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- If your employees working hours change a week to another, tick on «  Define the 

capacity in function of hours  number». On the example below, we created the profile of an 

employee who works 8 hours a day without regular slots.  

 

 

- Then, do not forget to click on «  OK » to save the new profile.  
















