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I. Description of this function

From the menu "Tools "-> "Options”, you can change the general display of the schedule
playing on :
1 the font: type and size
1 number of resources on your screen
1 Colors of the days of the week : days of the week, bank holidays, resources, tasks,
clients (by default)
1 the maximum height of a line

From the menu "Tools" -> "Language" you have access to several parameters such as:
1 The language

monetary symbol

label « Task e, A Resourceo, AGlIientd, AProject

Decimal Separator

Dates and hours format

= =4 =4 =4

II. Icons and navigation

I.1. New icons

The interface of PlanningPME is now more user friendly with new icons:

== PlanningPME - P:\DocumentationiEvolutionsiVe

3 Hl:i ; =1 Department - weskly
{ N
O Resource ‘
¥ || Skil 1 Skl v Task
v Project &, Team
ok Client
[ Project
=7 T
Proje 70 Group s
T User
Project & .l-, Task
Cateqary af Task
Project B Description Task,
o Uniavailability
Praoject © Public holiday

Additional field

Project O
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[1.2. Switch the view easily

@“.L- » @
‘ 23 Fessource |

- § Resource

= 4 | Task 3
Client
Map

19 &

Agenda
List

You can now switch the view easily with the icons on the left top side of the planning board or
with the drop down menu:

- Resource View

- Task View

- Client View

- Project View

11.3. Creation / Selectio n Mode

=2 PlanningPME - P:\DocumentationkEvolutionsiVersion 4.0

File Edit Wwew Data Tools 7

IFEE Y B =

W Skl " W Taszk

A - 1 [
Switch from those different modes with the corresponding icons.
- Creation Mode: To create tasks
- Selection Mode: To shift tasks

I1.4. Visual selection of the slot
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5 PlanningPME - P:\DocumentationiEvolutions\Wersion 4.0. 2\Projects_Sche
File Edit Miew Data Tools *

W
v Project W W
W,
443 Weelk
) T F
Praoject 3 24
Project A E
Project B E
Project C .

While moving your mouse on the planning board, the different items (Days, Weeks, Months for
the time axis and Resource, Client, Project, task for the x-axis) now appear in BOLD .

[I'l. MenuTools ->Options -> View

From PlanningPME, go to the menu Tools -> Options -> View
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-

X

[ Options
| General I Timetables | View |Task I Metwaork I Mailing booc I advanced I Outlook | Integration I szer I Map View I Agenda 'u'iew|

Font : [Tahuma v] [E v]
Maxdmum height of one line : 60 =
Mumber of visible lines 12 =
Colors of the days of the week
First day : 1 |-.| Second day: 1=

[

Public holidays | |v| Days off :

Color by default
Resource Background |:||v| Text |
1~ Ted
L1

D

Task Background

Cliert Background [ |~ Text

OK || Canesl Apply

You can customize the schedule playing with those different parameters :
1. Choose the font : type and size ; This font will be applied on all the schedule.

2. The maximum height of a line

L2 PlanningPME - P:\Export\Agenda_gb.pp

File Edit View Data Tools 7
v ;715 :,S!alus: (Al

Mond:ay ,SbgptemEeHZ.,Z-DDé VT. » | Filter: Human resources

fmoega X T8 0 [weekly v/
: v sl e | v task v |V Unavailabilty v |V Client
=5 ST w. Sepb;n:::;:lms {
-y R 37
R M i w T F ) S
Resource 12 & i ‘ o 2 & 2
John
Philip
Bt Hauteur maximum d'une ligne : |50 =
W——— |

A line represent the schedule of a resource. You can raise the height of your lines for a better
visibility.
3. Number of resources on your screen

You can choose to display all resources on your screen or to enter a number of resources
displayed on your screen. In the second case, the number of resources on your screen is

indicated and you can change it from the schedule directly.
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4. Colors of the days of the week

By default, the schedule is displayed with these colors :

z: PlanningPME - P:\ExportiAgenda_gb.pp
File Edit View Data Tools ?

mowxE i _sopmrtz 0 9]0 [ o T

" s @ ¥ ek ~v| |V Unavsibity ~| |7 clen v
He (L e
ol an
e l ™ '[ T
esource 12 12

‘Colors of the days of the week

First day : | |-| Second day: — |-l

Public holidays [ N N ANRRRRR IvI Days off : I

You can change the colors. For example:

=2 PlanningPME - P:\Export\Agenda_gb.pp

File Edit View Data Tools 7
R ga X \ | ;—) ‘Weekly L’E Monday , September 12, 2005 @_’J Filter: 'Status: @
§ 1V skl @ [ sk @ |V Unavaiabilty g] |V Cient

=T

A& 37r

fev"emll Resource
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Colors of the days of the week

First day - Second day: B 1 ]-I

Public holidays  [ER |~ Days off :

5. Colors by default for tasks, clients and resources

Color by default
Resource Background [ ||+ Text | -

task Background [:Ilvl Text 1N -
Client Background [ |~ Tet [ ]I+

I V. Play with the tasks corners, gradient colours on your planning!

From the menu Tools -> Option -> User, you can activate options in order to play with
gradient colours and corners.

X

Options
GansrallLimatabl LIt bl il 51l B0 | adwaniced | Outlook Integration| User |Google
Taszk Filters

[“]Rectangle with rounded comers

Adapt the project filter in function of the client
Gradisnt colours

Resource
[] Gradient colours Alarrn if the workload is superior to 100%

Time Auiz
Gradient colours for Year
Gradient colours for Manth
Gradient colours for Week,
Gradient colours for Dag

Gradient colours for Hours

Ok l l Cancel Apply
Example:
Rounded corner:
=lsp
-j g Card n° 16 -7-
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Meeting

PC-Conmputing eeting

> PiZ-Zornputing

Gradient colours:

v

Watch our videos :
http://www.planningpme.com/video-ppme-gradient-colours.htm

V. The software language

From PlanningPME, go to the menu «Tools» -> «Language »
- PlanningPME - P:\Export\Agenda_gb.pp
File Edit Yiew Data Rid
7- o= EE X "'_g 73] PivotTable

o Statistics f
: v skil task
e Location

= 1 W, Days off
e =7

Language... |

:

:

Resource I

Options...

The window below appears.
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Language and formats
Language : English v} Monetary symbol : £ ~
Task label: {new J 1task l Number of decimal points 2 =
Project label Decimal separator; D
Client label Client
Resource label |Resource
Department label DEPARTMENT
Hour
Format : HH:mm v ]

h : The one- or two-digit hour in 12-hour format.

hh : The two-digit hour in 12-hour format. Single-digit values are preceded by a zero.
H : The one- or two-digit hour in 24-hour format.

HH : The two-diait hour in 24-hour format. Single-digit values are preceded by a zero.
m : The one- or two-digit minute.

mm : The two-digit minute. Single-digit values are preceded by a zero.

t: The one-letter &M /P abbreviation; that is, &M is displaved as &.

tt: The two-letter &k /PM abbreviation; that is, &M is displayed as &AM,

Date
Short format : dd/MM Ay v | Long format: (dddd, dd MMMM, yypy v %

d: The one- or two-digit day.

dd : The two-digit day. Single-digit day values are preceded by a zero.

ddd : The three-character weekday abbreviation

dddd : The full weekday name.

M : The one- or two-digit month number.

th : The bwo-digit month number. Single-digit values are preceded by a zem.
MMM : The three-character month abbreviation.

MMM : The full month name.

y: The year is displaved as the last bwo digits, but with no leading zero for years less than 10.
wy . The last two digits of the year.

wypy ;- The full year,

I. 0K l [ Cancel

17 Choice of the language
The software PlanningPME is available in : french, english, german, spanish, dutch, italian,
swedish

2 1 Monetary symbol

mas)
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E—
$

DT

Fr

CHF
ARG
BRL .
CLP You can choose between all those currencies
CRC
uso
GTO
P&B
PYG
PEN
Uy
SVC
HMNL

317 Number of decimal points.
It is possible to choose the number of decimal points.

Number of decimal points 2

47 Decimal Separator

In function of the coutries, the deciaml separator can be:
A comma or a point.

From this menu, you can customize it:

Decimal separator;

31 Task label

By default, the task label is « new task ». You can customize this label depending on your

activity: a task can be a mission, a training...
I n the example below, the task

In the menu « Data », you will read « mission » instead of « task ».

wa s

named

i mi

SSi

ono.

=
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BEIEM Tools ?
<%, DEPARTMENT
. Resource
Skill
A Team

Client

Group

U .
Cii New title :

= MISSION « mission »

Task category
Description MISSION

= I:Inavailability
Public holiday
Addition;ai fiei&

In the task window and in the filters, the label "Task" will be replaced by "mission".

6- Other labels
As for the label Task, you can rename the following labels: project, client, resource,

department. Customize them depending on your activity!
The changes made will be transfered in the menu "Data" and in the filters.

7 7 Hours format

Hour
Format : v
H:mm
b e The one- (homm tt brmat.

hh : The t'.-'-.n:FE_ Single-digit values are preceded by a zero.
H : The one- | hh:mm tt ormat.

HH : The two-digit hour in 24-hour format. Single-diait values are preceded by a zero,

m : The one- or wo-digit minute,

mm ; The two-diait minute, Single-digit values are preceded by a zero,
a

t: The one-letter A /PM abbreviation; that is, &M is displayed as &

tt: The two-letter &M /P abbreviation; that is, &M is displayed as BM.
8 1 Dates format
Date
Shaort format : Long format : dddd, dd MMM, yypy v

d: The one- or two|d-MMM-py
dd: The two-digit MAddyy re preceded by a zero.
ddd : The three-ch{M/d/ypyy n
dddd : The full wee MM /dd/yy
M : The one- or twd MMAddAppy
MM : The two-digit | yw/MM/dd alues are preceded by a zemo.
MM The three-{yyyy-Mi-dd .
MMM : The full month name.

y: The pear is displayed as the last two digits, but with no leading zero for years less than 10.
wy : The last two digits of the year.

wony - The full pear.

mas)
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VI . Select the first week of the year and display week numbers

Week Number 1 is either the week including the 1% of January or the week after (First week
with 4 days). So, in order to suit all markets and countries, you can now select this first week
from the menu Tools -> Options -> User.

Options

General | Timetables | View | Tazk

Metwark, | Mailing box | advanced || Outlook. Integratinn| User |Ma|:|"v"iew

Tazk
Rectanagle with rounded cormers

Gradient colours

Fesource

[ Gradient colours

Tirre: Axis
Gradient colours for vear
Gradient colours far Morth
Gradient colours for Week
Gradient colours for Day
Gradient colours for Howrs

Filters

3

Adapt the project fiker in function of the client

Alarm if the workload is superior bo 100%

Dizplay week numberz in the calendar

First week of the year

First week with 4 days

Beginz the 1zt of Januar

First week with 4 days

0k l [ Cancel
C First week of the year:
g? W January 2010
T 'Ea ‘53:' eelk § Week 1 wifeek, 2 infeek
o HL s 0] T T F s s T il T F s s M T il T
Resource 3 4 3 7 a 5 w | o1 | o1z [ 1z | 14 |15 | 16 | a7 | o1g | 13 | = | a1
Week including the 1% of January or not.
C Display the week number
Dctober 2009
Mpn Tue *ed Thu Fri Sat Sun i
2 3 4
E 7 8 9 10 1|
13 14 15 16 17 18
0 A 22 23 24 25|
27 28 29 I A
day: 0171052009
Card n° 16 -12 -
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Why should you hide th e week number?
It appears that depending on your Windows version, the week number is not the same as the
one you selected as AFirst week of the yearo. TF

Target Skills as there is no solution yet on the market to solve this problem. That is why you
have the option to hide the week number if ever it does not correspond to your selection of
AFirst week of the yearo.

http://www.planningpme.com
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