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I. Description 

 

PlanningPME is a software entirely customizable. It has initially a simple aspect and can 

become more furnished depending on the options activated from the menu  

Tools -> Options -> Task 

 

 

 

 

II. Number of resources by default 

 

 

 

Choose if you prefer one or several resources for each task by default. 

If you choose « Several », the tab « resources » will appear by default in the « Task » window. 
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You can, of course, decide to assign a task to only one person even if you chose the option 

« Several » and vice versa. 

 

By default, we advise you to let this option to ñOnly oneò. 

 

 

III. Colour of the task in function of... 

 

 

 

On the schedule, each task is represented by a colored rectangle. 

This color can be displayed depending on differents types of fields : 

-    Task label  

- Category of the task  

- Client  

- Slots  

- Project  

So, in order to recognize easily all tasks associated to a client, you can choose to display tasks 

depending on the client color. 

 

 

IV. Display invoicing tab in the task 

 

Č Tab "Billing" 

 

When you create a task, a tab « Billing » will appear on the task window: 
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If you select the type of billing "Unit", the amount will be automatically calculated in function 

of the task duration.  

If you select the type of billing "Package", you can enter directly the total amount. 

 

You can then know the total amount by resource or by client with the statistics (See cards on 

statistics) 

 

 

V. Display a percentage of assignment 

 

Ticking on this option, a scrolling menu will appear on the task window: 

 

 

 

What is useful for? 

While assigning a task, if you do not want to decide which moment of the day your resource 

will do this task, you can assign a percentage for this task!  

 

Example  : You would like to assign a half day appointment (4h) to your resource without 

deciding the real hours: 
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On the schedule, the task will appear on the 

entire day 

 

But, the real time counted is 50% of the day : 

4h. 

Selecting the box of the "human resource 3", 

you can see that this person works 4h and not 

8h (50% of the day). 

 

 

 

 

VI. Tasks not proportional to hours 

 

If you tick on this option, all the tasks on your schedule will appear on the whole day whatever 

the real duration as in the example below. 

 

 

 

VII. Link between tasks 

 

Tick on this option in order to have the possibility to create tasks dependencies (Link between 

tasks) 
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Visualisation on the planning: 

 

 

 

To know more, read this function card: 

http://www.planningpme.com/fiches/FC18-Tasks_dependencies.pdf 

 

 

VIII. Display a button « Availability » 

Activating this option, a new icon appear on the task window . 

You can find available resources for this task directly from here: 

 

 

To know more about ñSearch for availabilityôò, read function card 11: 

http://www.planningpme.com/fiches/FC11-Search_for_availabilities_and_other.pdf  

 

 

IX. Display parameters tab in the task 

 

Č  Intervention place and task division 

http://www.planningpme.com/fiches/FC18-Tasks_dependencies.pdf
http://www.planningpme.com/fiches/FC11-Search_for_availabilities_and_other.pdf
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When you create a task which takes place to the clientôs address, tick on the first box. If you tick off 

this box and click on the button « apply », a new tab « Place » will appear. You can then indicate 

the place of your appointment. 

  

 

 

From this tab « Parameters », you can also decide to split the task ticking on the box « The 

task is divided » then « Apply ». The Tab « Division » appears on your task window. 

 

 

 

NB : You can also split your task via the icon "Split" symbolized by this icon:  at the top 

left side of your screen. A cursor then appears and you can split your task on the schedule 

selecting the task and cutting it with your mouse. 

 

 

X. Link a project to a task 

 

Ticking on this option, you will have a new menu  from Data -> Project. Also, a scrolling menu 

will appear on the task window: 

 

New tab « Division è. Click on ñAddò to 

enter the beginning and ending dates of 

your divisions. 
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It allows you to have a visual information on the task window and to filter the schedule and 

have tasks of a specific project displayed. You also have the ñProject viewò in order to visualize 

all your projects. 

 

To know more about ñProject managementôò, read function card 17: 

http://www.planningpme.com/fiches/FC17-Projects_management.pdf 

 

 

XI. Task reminder using a date 

 

Selecting this option, you can now use a date as a reminder. 

Then, when creating a task, we can specify a date and time for the reminder. 

 

 

 

 

http://www.planningpme.com/fiches/FC17-Projects_management.pdf
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XII. Link a client to a task 

 

 

 

Selecting « Link a customer with the task », you will have the possibility to assign a client for 

each task. 

 

N.B : You can click on the orange icon to create new clients or on the glass to search for a 

client. 

Then you can precise: 

If your clients are mostly societies or individuals 

If you link one or more clients to a task. 

Ticking on « Several », a tab « Clients » will appear in your « task » window : 

 

To know more about clients management, see corresponding card. 

 

So, you have access to a lot of fields available in the « Task » window that you will 

need or not for your activity. You can decide to have them appeared or not! 

 

http://www.planningpme.com 

http://www.planningpme.com/

