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I. Description of this feature 

When you create or modify a task, you can send an email to your resources concerned 

from PlanningPME. 

You can also have an alert message on PlanningPME. 
 
 
II. How to send e-mail from PlanningPME? 

II.1. Set-up 

 

From PlanningPME, go to  « Tools » -> « Options » 

 

 

 

Then, choose the tab “Mailing Box”. The following window appears. 
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Mailing Box tab 

Email address of the 
mobile phone 

Name of the sender 

Address of the sender  

Address of your Server 

 

Fill in the fields and save. 
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II.2. How to send an email to your resources? 

 

First, enter the email address of all your human resources in the “Resource” window 

clicking on its box. 

  

Personal card of your resource 

Enter the email address

 

Go back to the schedule and create a task. On the “Task” window, you will see a yellow 

envelope. If you click on the icon, you will send instantly an email to the resources 

concerned. 
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Click on the envelope
to send an email to
resources concerned
by this task 

 
 

The email sent is as follows: 

- Title: task label 

- Resources concerned 

- Dates et hours of the task 

- Client name 

- Comments about this task 

 

So, you have the possibility to send an email when you create a task. Save your precious 

time! 
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III. How to create an alarm on PlanningPME? 

 
 
On the task window, you can tick on the box “Reminder” and choose to activate a visual 

alarm from 5 minutes, 1 hour, 1 month… before the beginning of the task.  

 

 
 
 
 
 
Then, on the schedule, a reminder will alert you of the task. 
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IV. Contact PlanningPME 
 

For any help or information about the software PlanningPME, the team of TARGET SKILLS is at your entire 

disposal. 

 

PlanningPME 

Schedule easily  

http://www.planningpme.com  

TARGET SKILLS 

support@planningpme.com 

Tél : +33 (0)1 69 44 00 49 

Fax : +33 (0)1 69 44 03 49 

http://www.planningpme.com/
mailto:support@planningpme.com
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