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I. Description of this feature 

 

For each single task created on your schedule, you can assign a category. For 

example, you can enter whether your task is important or not. 

 

 

II. How to use this feature? 

 

1- Create a new category 

 

From PlanningPME, go to “Data” -> “Categories of task” 
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The « Categories of task »
window appears 

To add a category, click on
the “Add” button. 

 

 

 
A new category box appears. 
 
 
 
Then click on “modify” and
change: 

- label 
- color of text and

background 
 
 
Click on modify again 
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2- Affect a category to a task 
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You have just created a new
category 
 

For each task created, you
can choose it category. 
In this example you can
choose whether the task is 
Important, Normal or weak. 

  - 
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3- Show tasks depending on their category on the screen 

 

Once your categories created and your tasks assigned to categories, you can display 

task depending on their category. 

Go to “Tools” -> “Options” and choose the “Task” tab. 

 

 

Select « Category of the task » 

 

Then come back to your screen. You can visualize task categories with the task color. 
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You can also filter your schedule displaying tasks of one particular category: 

 We want to extract  « important »
tasks on this schedule  

 

 

 

Result: Only “important” tasks are displayed on the screen! 

 

 

 

You can create as many categories as you like depending on your needs. Then, you 

will have the possibility to show tasks depending on their category on the screen 
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IV. Contact PlanningPME 

 

For any help or information about the software PlanningPME, the team of TARGET SKILLS is 

at your entire disposal. 
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http://www.planningpme.net 

  

TARGET SKILLS 

support@planningpme.com 

Tél : +33 (0)1 69 44 00 49 

Fax : +33 (0)1 69 44 03 49 
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