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I. Description  

 

With a login and a password, each user or users groups will have specific access to the 

schedule (Modify, Delete, Visualize...)  

There are two steps to create users rights:  

-  Groups  creation with specific rights (Chapter III)  

-  Users assignment in each group (Chapter IV)  

 

II. Vocabulary used  

 

For each field of the software, you will have one or several boxes to select depending on the 

authorized level of access. The different situati ons are as follows:  

 

1 st  situation  : You have only one box to select  

 

You give access to this field or not. Example :  

Right not accessible  

Corresponding 

menu  

in the software  

The user does not have access to the users 

rights: fields are greyed out  

 
Data  

 

 

 

2 nd  situation  :  

 

 

For each data (department, resource...), you can choose the following rights:  

 

Consult  :  Reading access to the data concerned  

Add  :  Addition of a new data (new department, new resource...)  

Modify  :  Modification of the information on a data  

Delete  :  Right to delete a data  
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3rd  situation  :  
 

 

Visible: The fields entered can be read or not  

Accessible: The different fields can be modified or not  

 

Example :  The different possibilities for the fi eld "Label" are:  

 

Visible and Accessible: Full rights.  
 

 

Visible but not Accessible   

 

Not visible and no t Accessible   

 

 

III. Groups creation with specific rights  

 

From PlanningPME, go to the menu "Data" -> "Group".  

 

 

 

From this menu, you can create groups with specific rights on all functions and data of the 

schedule. Right to create tasks, to visualize unavailabilities, right to print...  

 

First, click on the button "Add" to create a new group.  

 

In the "Group"  window, several tabs appear. Let's explain rights for each tab.  
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III.1. Tab "General"  

 

 

 

 

In the rights organization, there are 4 different domains:  

 

-  Internal Set up  

-  Definiti on of the structure  

-  Current use of the schedule  

-  Advanced functions  

 

We are going to describe those 4 domains hereafter.  
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III.1.1. Internal set up  

 

 

The internal set up of th e software is an operation which 

occurs while installing the software and then, episodically.  

Those operations are done by the Administrator. It is 

necessary to be trained on the software to modify those 

parameters which impact every users.  

 

You can choos e who can or can not have access to the 

following parameters.  

 

 

Available fields  Corresponding fields in the software  

Database  File -> New schedule + Location  

Purge  File -> Database -> Purge  

Software registration  File -> Identification + Registration v ia Internet or by file  

Users rights  Data -> Group + User  

Task category  Data -> Task category  

Public holidays  Data -> Public holidays  

Additional fields  Data -> Additional fields  

Days Off  Tools -> Days Off  

Language  Tools -> Language  

Options  Tools -> O ptions  

Tasks locking  

Tasks unlocking  
Right click on a task of the schedule and "Lock  » or "Unlock"  

Selection / Creation Mode  
Right click on a blank space of the schedule then "Selection 

Mode" or "Creation Mode"  

Task description  Data -> Task description  

 

 

III.1.2. Definition of the structure  

 

The definition of the structure is an operation which occurs while installing and setting up the 

software.  

 

It is then changed occasionally, while integrating a new resource or a new department or re -

structuring th e society.  
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This structure is defined from the menu "Data".  

 

Users rights  
Access from 

PlanningPME.  

 

 

 

III.1.3. Current use of the schedule  

 

Those functions are currently used on the schedule: a user will be allowed or not to create 

tasks, to delete them, to update them...  

 

 

 

 

Available fields  Corresponding fields in the software  

Tasks list  Data -> Task  

Unavailabilities list  Data -> Unavailability  

Task  Direct modification on the scheduling space  

Unavailability  Direct modification on the scheduling space  

Printing  File -> Prin t + Print preview + Print configuration  

Search  Edit -> Search  

Split  Edit -> Split  

Copy/Paste  
Edit or right click on a task or on an unavailability -> Copy 

+ Paste  
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III.1.4. Advanced function of the schedule  

 

 

Those functions must be used by trained users!  

 

Available fields  Corresponding fields in the software  

Synchronization  File -> Synchronization  

Location  Tools -> Synchronization  

Import  File -> Import  

Export  File -> Expo rt  

Pivot Table  Tools -> Pivot Table  

Statistics  Tools -> Statistics  

 

III.2. Advanced rights: specific rights for each window.  

 

For each window "Client", "Resource", etc... you can specify rights of access and visibility for 

each tab and most of the field s of each window.  
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III.2.1. "Resources" window  

 

 

 

 

Each resource has a personal card. For each infor mation, users rights can be assigned.  

 

Access to the tabs: the tabs of the card are accessible or not  

 

Tab Information: For each fields of this tab, it is possible to give a right to visualize and a right 

to modify.  
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Access to the tabs  Access from P lanningPME.  

 

 

"Human resource" and 

"Material resource" are tabs 

with additional fields 

customizable that can be 

created on the resource card 

from the menu "Data" -> 

"Additional fields".  
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III.2.2. "Client" window  

 

 

 

 

 

 

 

Each client has a personal card. For each information, users right s can be assigned.  

 

Access to the tabs  : the tabs of the card are accessible or not  

 

Tab "Generalò: For each field of this tab, it will be possible to give rights of visualization and 

accessibility  
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Access to the tabs  Access from PlanningPME.  

 

 

Tab1, Tab2 and client 

equipment are tabs with 

additional fields customizable 

that can be created on the 

client card from the menu 

"Data" -> "Additional fields".  
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III.2.3. "Options" window  

 

 

 

 

You can give access or not to the tabs of the menu "Tools" -> "Options":  
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Access to the 

tabs  
Access from PlanningPME.  

 

 

 

 

 

 

 

 

 

III.2.4. "Task" window  
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For each information of the task window, users rights can be assigned.  

Access to the tabs  Access from PlanningPME.  

 

Tab1, Tab2 and Tab3 are tabs 

with additional fields customizable 

that can be created from the 

menu "Data" -> "Additional 

fields".  

 

 

  

 

The tabs "Billing", "Parameters" and "Place" appear only if 

they are ac tivated on the menu "Tools" -> "Options" -> 

Task".  

 

- Tab "General  

Tab "General  Access from PlanningPME.  

 

 

The tabs "Project", "Percentage", "Client" and "Place" 

appear only if they are activated on the menu "Tools" -> 

"Options" -> Task".  

 

 

 

 




















