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I. Description

You can print different type of schedules:
- Graphic schedule

- Operational schedule per resource

- Operational schedule per client

- Daily schedule

Operational schedule

Status of unavailabilities

Print a task

II. How to print?

22 PlanningPME - P:\Exporf\GMA(Q

Edit View Data Tools ?

MNouvelle Task Chrl+n

= Mew unavalabiity From PlanningPME, go to the menu
[} Mew Schedule «File» -> «Print»

(= Location

& erint... Curkp |

Print preview

Print configuration...

Print

Edition
Tile | }

[Graphic schedule v'\ (100 =
(Graphic schedule -

Operational schedule per resource

Operational schedule per client )
daily schedule For each printed document, you have

Operational schedule

Status of unavailabilities - the choice to:
e —— | OT¥ FC-CHUUT BOvarTCE 7T Properties

- give a title to the documents you

Status: Toner low; 0 documents waiting
Type: EPSON AL-C4000 Advanced print.
Where: [F132.158.1.30 - Assign a percentage which improves
Comments : . ..
the schedule display for the printing.
Print range Copies
® all Number of copies: , 177;71
~ 0 i— |
r | b [
[ Print preview ] [ 0K ] [ Cancel ]
Here is the description of the different types of schedule s you have access to.

Il 1. Graphic schedule

It is the schedule as you see it on your screen.
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v/ | 20 September 2005

Above, on the screen and below, the preview.

oom Qut | [

Close

e [Somotn |14 3] s
v [V Tk | |V Unavaisbiy v| [V cien | Project v
September 2005 |
Tuesday 20 Wednesday 21 Thursday 22 | Friday 23 |
i 9h 10h 1ih 12h 13h 14h 1Sh 16h  9h 10h 1th 12h 13h 14h 1Sh 16h  Sh 10h 1th 12h 13h 14h 1Sh 16h  Sh 10h 11h 12h 13h 14h 1Sh 16h
esource
RDV Cliant Company C
John
[RDV Client Company E Maintenance Company B
Laura
] Tnternal ity RDV Cliant Company C
Karine Tliness
RDV Client ¢ Installation Company D
Pedro
ROV Client ¢ Maintenance Tnternal ey RDY Client
Sarah
Exhibition 1 al ety
Roger

September 2005 |
Tuesday 20 | Wednesday 21 Thursday 22 | Friday 23 |
Sh 10h 11h 12h 13h 14h 15h 16h sh 10h 11ih 12h 13h 14h 15h 16h sh 10h 11h 12h 13h 14h 15h  1¢h sh 1oh 11h 12h 13h 14h 15h 16h
RDV Client Company ¢
John
ROV Client Company E Maintenance Company B Mainte nance
Laura
Z
i RDV Client Company C
Karine Tliness
RDV ClientC Installation
Pedro
ROV Client | Mainte nance Internal me RDV CliantC)
Sarah
Exhibition Internal me’
Roger

PlanningPME : 20/09/2005 - 23/09/2005
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| V. Operational schedule per resource

It is the operational schedule per resource on the period that appears on your screen : you
can print the daily, weekly, monthly schedule...

The fields you print can be custom ized entirely. Fields that will be printed are fields you
decided to display on your task description. See card n°2. Tasks creation

Ml Description task

Available fields Selected fields
City A~ } Name of task ‘
CODE 7 | Comments Selected fields on the window
country | Client .
Floor | Duration « Description task ~ »
Mobile resource '
Name of division
| Observation Add
| Order form =
Phone
Phone resource
price
| Project
| quantity
Reference
Remark v
Robert
Date Timetables task Comments  Client Duration
21/09/2005 | 13:00-16:00 ROV CHent company F__SA00
22/09/2005 | 13:00-15:00 Maintenance Company B | 2HOO
23/09/2005 @ 13:30-17:00 RDY Client Company D | 3H30 The selected fields on the window
« Description task » are also
printed.

The schedule of all resources part of the department displayed on the screen is
printed.

Sarah 2 7
Add
Modify If you wish to print the schedule of a single resourc e, put
Roger ge: ct’ff e reLyenes your mouse on the resource on the screen and right click.
elele .
Select "Print".
Copy the activity
Pierre -
=
- o Card n° 9 _4-
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V. Operational schedule per client

It is the operational schedule per client on the period selected on your screen.
The fields you print can be customized entirely.

Company B
Date Timetables Task Duration Resources Comments
27/11/2006 10:00-12:00 Maintenance 2HOO Car &
27/11/2006  10:00-12:00 Maintenance 2HOO Philip
28/11/2006 09:00-12:30 Maintenance 3H30 CarC
2871172006  09:00-12:30  Maintenance  3H30 Mary

Fields that will be printed are fields you decided to display on your task description.

'™ Client ~|m

[~ Client

T Company &

[~ Company B
[~ Company C
[~ Company D
[~ Company E
[~ Company F
[T Company G
[~ CompanyH

[&]e ]|

10 If you wish t o print the schedule of a single resource, put
your mouse on the resource on the screen and right click.
Select "Print".
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VI . Daily schedule
It is the operational schedule per resource on a given day. We are going to visualize the daily

John

schedule of Jo hn.
Monday, 19 September, 2005
09 || rDY Client: Company & Do notforget the documentation!
10 *
11® You have access to those information:
- Name of the task
- Name of the client and number
- Comments about the task
12 o0
13~
14 ©
5%
16 *
17 o

With the operational schedule per resource, you can also have the daily schedule. The only

difference is for the presentation.
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VII . Operational schedule

Itis the chrono logical schedule on the period that appears on your screen. Here is an example:

The operational and chronological schedule from the 27th of September to the 6th of October

appears below.

The schedule of all your resources is grouped in one schedule in a chronological

order.

NB : It is possible to print the schedule on several pages. To do so, go to the me nu Tools ->
Option -> Advanced and select the number of lines per page. A line represents the details of a
task. The number of lines per page depends on your screen resolution and the quantity of

comments.
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